
     RIKEN Center for Developmental Biology 
     Guidelines for Reimbursement of Travel Expenses  
   
 
1. Items Covered by the CDB 

Airfare to Japan 
The CDB will, in principle, reimburse the cost of a discount economy class fixed ticket for a reasonable 
route from the airport closest to your institute to Kansai International Airport. Use of Itami or Kobe 
Airport via Narita or Haneda Airport is permitted only if there are no direct flights to Kansai 
International Airport. Stopovers are not permitted except for making necessary connections.   
 

2. Procedures to purchase the airline ticket 
You can only purchase your airline tickets through the CDB-appointed travel agency. You will be 
notified to contact the appointed agency to arrange your airline tickets after your acceptance of the 
CDB travel fellowship.  

                
CDB-appointed travel agency will be notified to the awardees after the application result.  

 
3. Accommodation Fee 

Your accommodation will be arranged by the CDB administrative staff, with payments being settled by 
the CDB. CDB will cover your accommodation for the meeting period, up to 3 nights (February 22nd 
to February 24th) at the CDB-appointed accommodation facility.  

 
CDB-appointed accommodation facility will be notified to the awardees after the application result.  
 

4. Cancellation Policy 
If no suitable reasons are provided to the CDB to cover the cost of flight cancellation, the cost must be 
borne by the relevant individual.  
 
Any cancellation charges incurred from cancelling the accommodation booking without notifying the 
CDB in advance with suitable reasons will be borne by the individual. 
 

 
 

 


